Terms of Reference:
[bookmark: _GoBack]IPPF Data Management Strategic Planning – External Consultancy for Meeting Facilitator
Background: IPPF is a global service provider and a leading advocate of sexual and reproductive health and rights for all. We are a worldwide movement of national organizations working with and for communities and individuals across 170 countries. IPPF aims to improve the quality of life of individuals by campaigning for sexual and reproductive health and rights through the provision of services and through advocacy, especially for poor and vulnerable people across the globe.
IPPF is developing a Data Management Strategy, and to support this work, we are conducting an initial meeting in London, September 27-29, 2017, to begin the strategy development process.
Purpose of consultancy: To support preparation, facilitation of the meeting, and documentation of the Data Management Strategy Development meeting. 
Objectives of the assignment
This consultant(s) will:
1. Support preparation of the meeting: agenda and session design (3 days)
2. Facilitate the 3-day first Strategy Development meeting in London (27-29 September) (3 days)
3. Support documentation of the meeting (1 day)

The consultant will report to the Director of Organizational Learning and Evaluation, IPPF Central Office, London. 
Time commitment: up to 7 days
Time period: 4 September- 6 October 2017
Key deliverables:
· IPPF Data Management Strategy Development meeting agenda and summary report, with action points/recommendations and planning (Next steps) outline

Consultant qualifications and experience:
· excellent communication and facilitation skills with experience of strategic planning processes
· significant expertise of consensus building, problem-solving and supporting learning and exchange when working with people from diverse areas of expertise
· Fluent English 
· diplomacy and experience of working across different cultures
· logical and flexible thinker; ability to make both short- and long-term recommendations



Proposals to be submitted by August 24th 2017 to hgagnebemarriott@ippf.org to include approach, summary of experience, and daily rates (no more than 2 pages).


